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POLICY: DEPUTATIONS TO COUNCIL
POLICY NO: 11

SECTION: MEMBERS OF COUNCIL
LAST REVIEW DATE: SEPTEMBER 2018

DUE FOR REVISION: SEPTEMBER 2019

Deputations wishing to meet with Council are firstly to meet with staff to consider
deputations request and resolve any problems where possible.

Should staff consider it necessary for the deputation to meet with Council, then this
be referred to the Shire President for consideration.

This policy is reinforced by Council’s Standing orders.
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POLICY: DELEGATES MOVING MOTIONS AT ASSOCIATION
CONFERENCES

POLICY NO: 1.2

SECTION: MEMBERS OF COUNCIL

LAST REVIEW DATE: SEPTEMBER 2018

DUE FOR REVISION: SEPTEMBER 2019

That delegates representing Council at WALGA Conferences shall vote and move
motions as they see fit and as they believe reflects the views of Council.

This authority is granted subject to the delegates reporting back to Council the
proceedings of the Conferences at the next Ordinary Meeting.
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POLICY: WALGA - NOMINATIONS TO BOARDS & COMMITTEES
POLICY NO: 13

SECTION: MEMBERS OF COUNCIL

LAST REVIEW DATE: SEPTEMBER 2018

DUE FOR REVISION: SEPTEMBER 2019

Where the Western Australian Local Government Association (WALGA) seeks
nominations from Council for various Boards and Committees and the turnaround
period for nominations does not coincide with Council meetings, Council supports
the nomination of Council members or serving officers without such approval having
to advance through the normal Council meeting process.



. ¢
S & shire of
p 4B

‘good country for hardy people”
Council Policy Manual

POLICY: USE OF COUNCIL’'S COMMON SEAL
POLICY NO: 1.4

SECTION: MEMBERS OF COUNCIL

LAST REVIEW DATE: SEPTEMBER 2018

DUE FOR REVISION: SEPTEMBER 2019

OBJECTIVE:

The policy sets out the wording to apply to the use of the Common Seal.

POLICY:
The President and CEO have delegated authority to execute and affix the Common
Seal to documents (Delegation LGA13)

PROCESS:
1. For official documents which require the common seal of the Shire to be affixed,
the seal shall be accompanied by the following wording:-

“The Common Seal of the Shire of Yilgarn was hereto affixed by authority
of Council.”

Shire President Chief Executive Officer

(Noting that the Deputy Shire President and Executive Manager Corporate
Services can proxy in the absence of the respective principal person)

2. For use on ceremonial occasions (i.e.: Certificates of Appreciation, etc.) or where
there is no legal requirement to affix the seal to a document, the Shire President
and Chief Executive Officer are authorised to decide how best to affix the seal
and (if need be) sign the document on the Shire’s behalf.
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POLICY: ELECTED MEMBERS ENTITLEMENTS
POLICY NO: 15

SECTION: MEMBERS OF COUNCIL

LAST REVIEW DATE: SEPTEMBER 2018

DUE FOR REVISION: SEPTEMBER 2019
INTRODUCTION:

The Shire will provide equipment and other entittements to elected members to assist
them in the performance of their public office. In doing so, the Shire recognises that it
may be unreasonable to expect absolute separation of their activities as an elected
member from their private, business and public activities. However, any private or
business use of equipment is to be incidental to its main purpose of assisting elected
members in discharging their public duties.

PURPOSE:

To determine the scope and extent of expenses that may be claimed by, and
equipment and facilities provided to Councillors so that these may be reasonable
and appropriate within the provisions of the Local Government Act, 1995.

LEGAL REQUIREMENTS:

e Compliance with guidelines issued by the Department of Local Government
Number 15 concerning the payment of expenses and the provision of facilities to
Elected Members.

e Compliance with Sections 5.98-102 of the Local Government Act.

POLICY PROVISIONS:
1. Business of Council

For the purpose of this policy “business of Council” is defined as:
a) Council meetings;
b) Committee meetings where all members are Councillors;

c) Meetings where attendance is authorised by the Council, Shire President or
the Chief Executive Officer;

d) Inspections where attendance is authorised by the Council, Shire President or
the Chief Executive Officer;

e) Conferences, seminars or workshops where attendance is authorised by the
Council, Shire President or Chief Executive Officer.
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2. Expenses
Information Technology (IT)
Refer to Council Policy 1.9

Accommodation and Meal Expenses

Where the business of Council requires the need for Councillors to obtain overnight
accommodation and purchase meals, those expenses shall be reimbursed on
an actual cost basis.

Travelling - Within Council’s Area

Where Councillors are required to use their own vehicle to travel to meetings of
the Council, Committees or other authorised meetings, then reimbursement for
travel expenses shall be based on the kilometre rate as prescribed in the Public
Service Award.

Travelling - Outside Council’s Area

a) The Shire President and the Chief Executive Officer are authorised to
determine the best mode of travel for authorised travel outside of the Council
area having regard to economy, time and safety factors.

b) Where there is a Council delegation requiring members to travel to any part of
the State, Shire vehicles may be provided and no mileage paid to members
who travel in other vehicles, unless:

i. A Council vehicle is not available; or
i. There isinsufficient room to convey all members of the deputation; or
ii.  Council has agreed by resolution to pay travel allowance; or

iv.  Unless there are special circumstances which have been authorised by
the Chief Executive Officer or Shire President.

3. Payment of Expenses for Spouses, Partners or Accompanying Persons
a) There are limited instances where certain costs incurred by the councillor on
behalf of their spouse, partner, or accompanying person are properly those of
the councillor in the performance of his or her functions (hence they are
properly incurred by, and reimbursable to the councillor).

b) Accordingly, Council will meet the reasonable costs of spouses and partners
or an accompanying person for attendance at official Council functions that
are of a formal and ceremonial nature. Examples include, but are not limited
to, Australia Day ceremonies, Civic receptions, and charitable functions for
charities formally supported by Council.

c) Council will also reimburse registration fees and the cost of attendance at
official dinners and partners programs whilst accompanying the Councillor at
conferences and functions such as the Local Government Week, Conference
etc.
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Provision of Facilities
a) Council also provides meals and refreshments associated with Council and
committee meetings, official dinners and working party meetings.

b) Council provides an office for use by the Shire President. Council may, subject
to the regulations, decide to provide other facilities.

Provision of Insurance

a) Council shall take out public liability and professional indemnity insurance
cover which shall extend to actions taken against councillors in relation to the
exercise of their duties as Councillors.

b) Council shall take out liability insurance cover on behalf of councillors to
provide indemnity in claims arising from acts whilst performing their Council
duties in circumstances where the claims are not covered under Council’s
public liability and professional indemnity policies and as far as insurance can
be legally obtained.

c) Council shall provide insurance to cover personal injury whilst on Council
business and travel insurance for approved interstate or overseas travel on
Council business.

Care and Related Expenses

In accordance with the principles of participation, access and equity Council will
reimburse the reasonable cost of carer arrangements, including childcare
expenses and the care of the elderly, disabled or sick immediate family members
of councillors, to allow councillors to undertake their council business obligations.

Attendance at Conferences and Training Courses

7.1 Objective
To enable Elected Members to develop and maintain skills and knowledge
relevant to their role as a representative of the Shire of Yilgarn.

7.2 Statement

Elected Members are encouraged to attend appropriate conferences and
training to enable them to be more informed and better able to fulfil their duties
of office.

7.3 Annual Conference and Training Expense Allocation
An annual conference and training expense allocation shall be made available
to Elected Members in the Budget

7.4 Definition

In this part, “Conferences and Training” means conferences, seminars, forums,
workshops, courses, meetings, deputations, information and training sessions and
events related to the industry of local government and held within Australia.

10
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7.5 Approval
a) approval by the Council through a resolution passed at a Council Meeting; or
b) approval by the CEO and Shire President in advance of attendance

7.6 Conferences and Training that may be attended

The conferences and training to which this policy applies shall generally be limited

to:

a) West Australian Local Government Association (WALGA) conferences

b) Special “one off” conferences called or sponsored by or for the WALGA on
important issues

c) Councillor Induction Program

d) WALGA Elected Member Training and Development;

e) Other local government specific training courses, workshops and forums,
relating to such things as understanding roles/responsibilities of Elected
Members, meeting procedures, etc.

7.7 Payment of Conference and Training Costs

a) Payment from Conference and Training Allocation;
The Shire will pay Conference or Training costs where the Elected Member has
been authorised to attend and there is sufficient funds remaining within the
Elected Member’s Annual Conference and Training Expense Allocation.

b) Booking Arrangements;
Registration, travel and accommodation for Elected Members will be arranged
through the Chief Executive Officer. In general, all costs including registration
fees and accommodation will be paid direct by the Shire.

c) Registration;
The Shire will pay all normal registration costs for Elected Members/delegates
that are charged by organisers, including those costs relating to official
luncheons, dinners and tours/inspections that are relevant to the interests of the
Council.

d) Accommodation;
The Shire will pay reasonable accommodation costs for Elected Members
including the night before and/or after the conference and training event
where this is necessary because of travel and/or the conference and training
event timetables which make it impossible to arrive at or return home in normal
working hours.

e) Conference and Training Travel;
Where travel is involved, the travel is to be undertaken with all due expedition,
by the shortest most practical route, to and from the Conference and Training
venue. All reasonable travel costs for Elected Members/ delegates to and from
the venue/accommodation will be met by the Shire.

If accommodation is at the Conference or Training venue or in close proximity,
taxis should be used for reasonable travel requirements. Costs of taxi fares and

11
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parking when own vehicle or Council vehicle is used which are incurred in
attending Conferences and Training, will be reimbursed by the Shire.

f) Reimbursement of out of pocket expenses;
An Elected Member attending a Conference and Training event is entitled to
be reimbursed for ‘normally accepted’ out of pocket expenses or incidental
expenses while travelling.

e Council will reimburse the reasonable out of pocket or incidental expenses
associated with attending conferences, seminars or training courses that
councillors incur upon the presentation of official receipts and the
completion of any necessary claim forms.

¢ Incidental expenses could reasonably include, refreshments, internet
charges, taxi fares, and parking fees. Also the reasonable cost of meals not
included in the conference/seminar/meeting fees may also be reimbursed
on production of tax receipts.

¢ The administrative arrangements for managing reimbursement of out of
pocket expenses will be the responsibility of the Chief Executive Officer.

12
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POLICY: MEDIA POLICY

POLICY NO: 1.6

SECTION: MEMBERS OF COUNCIL
LAST REVIEW DATE: SEPTEMBER 2018

DUE FOR REVISION: SEPTEMBER 2019
PURPOSE:

To provide a framework for Councillors, staff, delegates and advisers to:

e Ensure all communication with the media is consistent, balanced, well-
informed, timely, professional and appropriate.

o Clearly indicate Council’s authorised spokespersons.

e Improve communication with customers and enhance Council’s public
image.

e Limit the possibility of miscommunication and to maximise the effectiveness of
staff by ensuring comments to the media relating to Council are made only
through authorised people.

INTRODUCTION:

Council recognises that a well-run, competent, ethical and reputable organisation is
the best way to promote a favourable image and that any public relations program
is only as good as the organisation behind it.

Council will take advantage of interest from the media to further its reputation and
inform the public about Council’s activities. Council will also distribute information to
the media to communicate information about Council’s activities and decisions. In
dealing with the media, Councillors and Council officers must be careful to
communicate accurate information.

Council welcomes enquiries from the media. All media representatives are to be
treated in the same manner as any other customer of Council. That is, Council will
attend to media requests promptly and with courtesy, honesty and respect. Council
believes that a good relationship based on trust, familiarity and confidence is
important between Council and the media.

DEALING WITH MEDIA ENQUIRIES:

The Shire President and Chief Executive Officer are Council’s official spokespersons
on all matters. The Chief Executive or Shire President may nominate other staff or
Councillors to act as spokespeople for the Council in relation to particular issues.

Journalists may on occasions contact a senior officer or staff member directly. No
staff member, other than those authorised above are to handle an enquiry from the
media without prior approval from one of the above.

13
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Information given to the media of a controversial, legal or ethical nature requires the
approval of the Shire President and/or the Chief Executive Officer.

All staff are required to pass on important information to the Chief Executive Officer
which could be used as the basis for a press release or internal communication. The
Chief Executive Officer will decide if the information warrants a media release and/or
photo or other treatment.

Information that Council officers wish to communicate to the media is to be sent to
the Chief Executive Officer for editing, photographic support and policy proofing
before itis publicly issued.

SPEAKING TO THE MEDIA:

Councillors and Council staff are encouraged to co-operate at all times with media
outlets subject to the guidelines provided in this policy and to be proactive, as
opposed to reactive, in their use of the media.

Every Councillor has a right to express a private opinion on any issue, whether or not
that opinion reflects Council’s official position but Councillors must carefully identify
the role in which they speak.

All media enquiries to staff should be directed to the Chief Executive Officer.

Council staff must not speak to the media about matters related to Council unless
authorised to do so by the Chief Executive Officer or Shire President.

Council employees and Councillors may not provide any comment or information to
the media with the intention of contesting or undermining Council policy or casting
Council, Councillors or Council staff in a negative light.

Council employees may speak to the media or write Letters to the Editor as private
individuals with the following restrictions:

¢ They do not comment on Council business or policy;
¢ They are not identified as Council employees;

e Their comments are not perceived as representing official Council position or
policy.
From time to time it may be necessary for a Letter to the Editor to be written as an

official Council communication to inform the community about a particular matter.
Such letters must be issued through the Shire President or Chief executive Officer.

When appropriate a Councillor or a member of Council staff should become the
sole spokesperson on a specific issue, event or initiative within their operational
portfolio to ensure consistency of message.

Councillors and Council staff should treat all media outlets equally and should avoid
giving one outlet preferential treatment. Media releases should be distributed to all
media outlets at the same time.

14
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When a media organisation or representative requests information on a specific
topic, the response must be provided exclusively to that organisation or
representative. When there are requests from multiple organisations, the Chief
Executive Officer will determine the method of response.

Councillors and Council staff should avoid providing information “off the record”
during media interviews. It is best to assume that everything said to any media
representative may appear in a news story.

Contractors or service providers employed by Council must refer all media enquiries
relating to Council to the Chief Executive Officer.

All new employees are to be given Council’s Media Policy as a part of the induction
process.

INTERNET AND WEB PAGE COMMUNICATIONS:

The internet is a powerful tool for communicating to a broad audience in number of
electronic forms. Council has a web page which provides a modern face for the
organisation and the role of the Chief Executive Officer is to ensure that the
information is current and relevant.

The web page is both a business communication tool as well as a community
information source and therefore the method and manner of communication should
be appropriate to the audience and the context.

The web is used to provide public notices, Council minutes, job advertisements,
services directory, tourism information and travel guides. Council may also make
available pages for community events where the source of the information is not a
Council minute or document.

The Chief Executive Officer must ensure that information on the web page is not
likely to bring the Council, Councillors or the Officers into disrepute or lead to potential
litigation.

COMMUNITY NEWSLETTER:

Council through the Community Resource Centre supports the production and sale
of a community newsletter the purpose of which is to provide the community with a
forum for communications and stories about local people and events.

Whilst Council, through management of the Community Resource Centre has
indirect editorial control over the production of the newsletter it is important that the
publication maintains a level of independence appropriate for a community
newsletter.

The Manager Community Services is responsible for layout and content of the
newsletter and must ensure that the information contained within the newsletter is
not likely to bring the Council, Councillors or the Officers into disrepute or lead to
potential litigation.

15
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The newsletter should carry a disclaimer in the following terms:

“Disclaimer: The Shire supports the production of this community newsletter the
content of which will include articles or comments from advertisers and contributors.
The Shire does not accept responsibility for the content or accuracy of any of the
information supplied by advertisers or contributors.”

EMERGENCY COMMUNICATION:

Council recognises that ill-considered and uninformed comments can cause dire
consequences and have legal implications in the event of an emergency, disaster,
crisis or other sensitive issue.

In the event of an emergency in the Council area involving serious injury to and/or
death of residents, the Shire President/Councillors or Council staff, or involving
significant damage to Council assets or private property, or involving significant law
enforcement activity on Council property, the following procedures will apply to all:

e The Chief Executive Officer and/or Shire President must be notified
immediately of details of the incident.

e Details of the incident must not be discussed with any media representatives
by any staff unless approved in advance by the Chief Executive Officer and/or
Shire President.

¢ Requests by the media to film, photograph or interview Council staff or council
assets involved in the emergency situation must be referred to the Chief
Executive Officer and/or Shire President.

16
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POLICY: CODE OF CONDUCT
POLICY NO: 1.7

SECTION: MEMBERS OF COUNCIL
LAST REVIEW DATE: SEPTEMBER 2018

DUE FOR REVISION: SEPTEMBER 2019
INTRODUCTION:

The Local Government Act 1995 requires that every local government is to adopt a
Code of Conduct to be observed by Council Members and Committee Members
(5.5.103). In addition Councillors are required as a minimum to observe the Local
Government (Rules of Conduct) Regulations 2007.

Whilst the Local Government (Rules of Conduct) Regulations 2007 are the statutory
rules that govern the behaviour of Councillors, it is considered that these are only the
minimum standards and there are additional principles that should apply to
Councillors, so they have been included as a party in this Code of Conduct that
incorporates the Rules of Conduct.

The Code of Conduct provides Councillors and Committee Members at the Shire
with consistent guidelines for a minimum standard of professional conduct. It
encourages a commitment to ethical and professional behaviour and outlines
principles in which individual and collective local government responsibilities may be
based.

General principles that should be used to guide the behaviour of Councillors and
Committee Members when acting in their capacity as a Councillor or Committee
Member are to:

(a) act with reasonable care and diligence;
(b) act with honesty and integrity;
(c) act lawfully;
(d) avoid damage to the reputation of the local government;
(e) be open and accountable to the public;
(f) base decisions on relevant and factually correct information;
(g) treat others with respect and fairness; and
(h) not be impaired by mind affecting substances.
OBJECTIVE:
To ensure all Shire dealings handled by Councillors and Committee Members are

handled in a professional manner, which is open and accountable to the
community.

17
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To provide a framework for behaviours that must be observed in the wide range of
interactions and scenarios experienced in the conduct of Shire activities on a daily
basis.

POLICY STATEMENT:
1. Conflict and Disclosure of Interest

1.1 Conflict of Interest
a. Councillors and Committee Members will ensure that there is no actual
(or perceived) conflict of interest or incompatibility between either their
personal interests, of those of their immediate family members, business
partners or close associates and the impartial fulfiment of their public
or professional duties. Any such conflicts of interest must be disclosed in
accordance with the requirements of Clause 1.2 and 1.3 of this Code.

b. Councillors and Committee Members will not engage in private work
with or for any person or body with an interest in a proposed or current
contract with the Shire, without first making disclosure to the Chief
Executive Officer. In this respect, it does not matter whether advantage
is in fact obtained, as any appearance that private dealings could
conflict with performance of duties must be scrupulously avoided.

c. Councillors and Committee Members will lodge written notice with the
Chief Executive Officer describing an intention to undertake a dealing
in land within the Shire or which may otherwise be in conflict with Shire’s
functions (other than purchasing the principal place of residence or site
for such purpose).

d. Councillors and Committee Members will refrain from partisan political
activities which could cast doubt on their neutrality and impartiality in
acting in their professional capacity.

An individual’s right to maintain their own political convictions are not
impinged upon by this clause. It is recognised that such convictions
cannot be a basis for discrimination and this is supported by anti-
discriminatory legislation.

e. Where a Councillor or Committee Member:

Undertakes a dealing in land within the Shire or an activity which may
otherwise be in conflict with the local government’s functions (other
than purchasing or selling their principle place of residence), then the
processing of any application, request or communication, and any
dealing with the proponent will be undertaken in a manner that ensures
that the proponent is removed from the process and that their contact
with the process is only via lines of communication generally available
to the public.

1.2 Financial Interest (LGA 5.70)

Councillors and Committee Members will adopt the principles of disclosure
of financial interests as contained within the Local Government Act 1995.

18
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1.3 Interest Affecting Impartiality
“Interest means an interest that could, or could reasonably be perceived
to adversely affect the impartiality of the person having the interest and
includes an interest arising from kinship, friendship or membership of an
association.

Councillors and Committee Members who have an interest in any matter
to be discussed at a Council or Committee meeting, attended by the
Councillor or Committee Member, is to disclose the nature of the interest:
a) in a written notice given to the CEO before the meeting; or

b) at the meeting immediately before the matter is discussed.

Note: This clause does not apply to an interest referred to in Section
5.60 of the Local Government Act 1995 (Financial or Proximity
Interest).

2. Personal Benefit

2.1 Use of Information
Councillors and Committee Members must not make improper use of that
person’s position or of any information acquired in the performance by
that person of any of his or her functions or duties to gain directly or
indirectly an advantage for that person or any other person or to cause
detriment to the Shire or any other person (LG Act S.5.93).

Councillors and Committee Members must not disclose any information
that the Councillors or Committee Members derived from a confidential
document or information that the Councillors and Committee Members
acquired at a closed meeting of the Council other than information
derived from a non-confidential document.

This clause does not prevent a Councillor or Committee Member from
disclosing information at a closed meeting or to the extent specified by
the Council and subject to such other conditions as the Council
determines; or that is already in the public domain; or to an officer of the
Department of Local Government and Communities or to the Minister for
Local Government and Communities or to a legal practitioner for the
purpose of obtaining legal advice or if the disclosure is required or
permitted by law.

2.2 Improper or Undue Influence
Councillors and Committee Members will not take advantage of their
position to improperly influence Councillors, Committee Members or
employees in their performance of their duties or function, in order to gain
undue or improper (direct or indirect) advantage or gain, financial or
otherwise, for themselves or for any other person or body.

Persons aggrieved by what they perceive as improper or undue influence
shall report such conduct, in confidence, to the Chief Executive Officer or
President. Notwithstanding this, aggrieved persons also have the right to

19
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2.3

report such conduct to the appropriate external authorities. In making
reports of improper or undue influence, persons wil not make
unsubstantiated allegations and must present factual information, not
based on rumour or suspicion, so as to avoid undue concern to others.

Gifts and Bribery

a) Councillors and Committee Members must not accept for themselves
or for any other person or body, any immediate or future gift, reward,
donation, inducement or benefit other than a token gift ($0 - $49) or
notifiable gift from any person or body, who is undertaking or seeking to
undertake or it is reasonable to believe is intending to undertake an
activity involving a local government discretion.

An “activity involving a local government discretion” means an activity:

i. that cannot be undertaken without an authorisation from the
local government; or

i. byway of a commercial dealing with the local government.

Note: The Local Government Act 1995 specifies a “notifiable gift” as
meaning a gift worth between $50 and $300 or a gift that is one
of two or more gifts given to an employee by the same person
within a period of six months that are in total worth between $50
and $300. Any gifts or gifts in total worth of $300 or more, is
considered to be a prohibited gift/s and cannot be accepted.

‘Notifiable gift’ does not include:-

i. a gift from a relative as defined Section 5.74(1) of the Local
Government Act 1995;

i. a gift as defined in Regulation 30A of the Local Government
(Elections) Regulation 1997

ii. a gift from a statutory authority, government instrumentality or
non-profit association for professional training.

b) If a Councillor or Committee Member accepts a notifiable gift from a
person or body referred to in (a) above, then they must complete a
notifiable gifts form and forward it to the Chief Executive Officer within
10 days of accepting the gift.

c) Any prize(s) exceeding $300 in value (i.e. notifiable gift value), won by
a Councillor or Committee Member at a Council funded conference or
function (or where the Councillor or Committee Member is representing
the Shire), shall be the property of the Shire. These prizes shall be passed
on to the Shire for recording in the Gifts Register, the gift to be retained
and used for the benefit of the Shire.

d) To avoid any perception of bias or improper conduct, no Councillor or
Committee Member (or their immediate families) is eligible to win Shire
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e) sponsored competitions (e.g. rates incentive prizes, event competitions
etc.).

f) No company or individual with a vested interest may pay or contribute
to any expenses associated with the inspection, evaluation or trial of
any goods or services which the Shire may or may not wish to acquire,
provided however that the Shire may require the payment of those
expenses as a standard condition applicable to all parties with an
interest in providing the required goods or services to the Shire.

2.4 Disclosure of Election Campaign Contributions
a) A candidate in a Shire election is to disclose information about any
electoral gift with a value of $200 or more or is one of 2 or more gifts,
with a total value of $200 or more made by one person that may be
received within the six (6) month period prior to the relevant election
day.

b) Within three (3) days of nomination, a candidate will be required to
disclose any gifts received within the relevant period prior to nomination
and then disclose any further gifts thereafter. Details about each gift
are to be submitted with three (3) days of receiving the gift once
nomination has been made.

c) A gift includes a gift of money, a gift which is non-monetary, but of
value, a gift in kind or where there is inadequate financial
consideration such as the receipt of a discount (where the difference
or the discount is more than $200 worth), a financial or other
contribution to travel, the provision of a service for no consideration or
for inadequate consideration, and a firm promise or agreement to give
a gift at some future time.

Note: A gift does not include a gift by will, a gift by a relative a gift that
the candidate would have received notwithstanding his or her
candidature, or the provision of volunteer labour.

d) The disclosure of a gift is to be made to the Chief Executive Officer,
who will enter the following details into the Electoral Gifts Register:-
i. name of the candidate;

il. and address of the donor;
ii. date the gift was promised or received;
iv. value of the gift; and

v. description of the gift.
3. Conduct of Councillors and Committee Members

3.1 Personal Behaviour
a) Councillors and Committee Members will:

act, and be seen to act, properly and in accordance with the
requirements of the law and the terms of this Code;
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3.2

Vi.

Vii.

perform their duties impartially and in best interests of the Shire
uninfluenced by fear or favour;

act in good faith (i.e. honestly, for the proper purpose, and without
exceeding their powers) in the interests of the Shire and the
community, and will be particularly mindful to avoid interference in
commercial relationships between developers and objectors or
between developers competing for the right to develop;

make no allegations which are improper or derogatory (unless true
and in the public interest) and refrain from any form of conduct, in
the performance of their official or professional duties, which may
cause any reasonable person unwarranted offence or
embarrassment;

always act in accordance with their obligation of fidelity to the
Shire and not publicly reflect adversely upon any decision of the
Council;

Not when attending a Council meeting, committee meeting or
other organised eventin their capacity as a Councillor or Committee
Member, and members of the public are present, either orally
intimating or by any other means where a statement that a local
government employee is incompetent or dishonest or use
objectionable expressions in reference to a local government
employee;

Deal with all sections of the community, employees and Councillors
and Committee Members in an open, honest and forthright
manner avoiding discrimination, harassment, abuse or exploitation
of others.

b) Councillors and Committee Members will represent the whole
community first and the interest of pressure groups or individuals only in
a context of the greater community good.

Honesty and Integrity
Councillors and Committee Members will:

Observe the highest standards of honesty and integrity, and avoid
conduct which might suggest any departure from these
standards;

Bring to the notice of the President or the Chief Executive Officer
any dishonesty or possible dishonesty on the part of any other
employee;

Be respectful, frank, honest and courteous in their official dealing
with each other; and

Endeavour to resolve serious conflict through initial discussions
facilitated by the President or the Chief Executive Officer.
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3.3

3.4

3.5

3.6

3.7

3.8

Civic Leadership

As the appointed leader of the community of the Shire, the President will
demonstrate the highest level of civic conscience, impartiality and
personal conduct.

Respect for Title of Office

Councillors and Committee Members will respect the title of elected office
referring to the President and Councillors by their formal title whilst
attending Council and Committee meetings and thereafter as
circumstances dictate.

Performance of Duties

Councillors and Committee Members will at all times exercise reasonable
care and diligence in the performance of their duties, being consistent in
their decision making but treating all matters on individual merits.
Councillors and Committee Members will be as informed as soon as possible
about the functions of the Council and treat all members of the
community honestly and fairly.

Compliance with Lawful Orders
Councillors and Committee Members will be given effect to the lawful
policies of the Shire, whether or not they agree with or approve of them.

Involvement in Administration

Councillors and Committee Members must not undertake any task that
contributes to the administration of the local government unless authorised
by the Council or by the Chief Executive Officer to undertake that task.

This clause does not apply to anything that a Councillor or Committee
Member does as part of the deliberations at a Council or Committee
meeting.

Corporate Obligations

a) Standard of Dress
Councillors and Committee Members are expected to comply with
neat and respectable dress standards at all times. The President
reserves the right to raise the issue of dress with indivi