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1. Council     Orange 
 
 

2. Administration   Green 
  
 

3. Bushfire     Yellow  
 
 

4. Finance     Gold  
 
 

5. Town Planning & 
Building     Blue 

 
 

6. Engineering    Purple  
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·  Appendix One – Policy 2.2 Employee Benefits 
·  Appendix Two – Policy 6.1 Crossovers 
·  Appendix Three – Policy 6.3 Heavy Haulage on Local Roads 
·  Appendix Four – Policy 6.7 Roadside Memorials 
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1.1 Press Statements 
1.2 Deputations to Council 
1.3 Leave of Absence 
1.4 Policy Decision Making 
1.5 Delegations, Moving Motions at 

Association Conferences 
1.6 Travel Expenses 
1.7 WALGA – Nominations to Boards & 

Committees 
1.8 Use of Council’s Common Seal 
1.9 Occupational Health & Safety 
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POLICY:     PRESS STATEMENTS 
 
POLICY NO:     1.1 
 
SECTION:     COUNCIL 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That media statements made on behalf of the Shire of Yilgarn are only to be made by the Shire 
President and/or Chief Executive Officer. 
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POLICY:     DELEGATIONS  TO COUNCIL 
 
POLICY NO:     1.2 
 
SECTION:     COUNCIL 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That delegations wishing to meet with Council, are firstly to meet with staff to consider delegation’s  
request and resolve any problems where possible.  Should staff consider it necessary for the 
delegation to meet with Council, then this be refer red to the Shire President for consideration.  This 
policy is reinforced by Council’s Standing orders. 
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POLICY:     LEAVE OF ABSENCE 
 
POLICY NO:     1.3 
 
SECTION:     COUNCIL 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That leave of absence is not to be granted unless applied for. 
 
Section of the Local Government Act 1995 – 
 
Disqualification for failure to attend meetings 
 
2.25 (1) A Council may, by resolution, grant leave of absence to a member. 
 

(2) Leave is not to be granted to a member in respect of more than 6 consecutive ordinary 
meetings of the Council without the approval of the  Minister. 

 
(3) The granting of leave is to be recorded in the minutes of the meeting. 

 
(4) A member who is absent, without first obtaining lea ve of the Council, throughout 3 

consecutive ordinary meetings of the Council is disqualified from continuing his or her 
membership of the Council. 

 
(5) The non-attendance of a member at the time and place appointed for an ordinary 

meeting of Council does not constitute absence from an ordinary meeting of Council – 
 

(a) if no meeting of the Council at which a quorum is p resent is actually held on 
that day; or 

(b) if the non-attendance occurs while – 
 

(i) the member has ceased to act as a member after written notice has been 
given to the member under section 2.27 (3) and before written notice 
has been given to the member under section 2.27 (5). 

(ii)  while proceedings in connection with the disqualifi cation of the 
member have been commenced and are pending; or 

(iii) while the election of the member is disputed and proceedings relating 
to the disputed election have been commenced and are pending. 
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POLICY:     POLICY MANUAL 
 
POLICY NO:     1.4 
 
SECTION:     COUNCIL 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That a Policy Manual for recording Policy Decisions  of Council be kept, and that to retain this as a live 
document, annual reviews of the manual be undertaken by a committee of Council with 
recommendations for change being submitted to full Council.  
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POLICY: DELEGATES MOVING MOTIONS AT 
ASSOCIATION CONFERENCES 

 
POLICY NO:  1.5  
 
SECTION:  COUNCIL 
 
COUNCIL MEETING HELD:  21 AUGUST 2009 
 
DATE TO BE REVIEWED: AUGUST 2010 
 
 
 
That delegates representing Council at Zone Conferences shall vote and move motions as they see fit 
and as they believe reflects the views of Council. This authority be granted subject to the delegates 
reporting back to Council the proceedings of the Conferences at the next Ordinary Meeting. 
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POLICY:     TRAVELLING EXPENSES 
 
POLICY NO:     1.6 
 
SECTION:     COUNCIL 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That where there is a Council delegation requiring members to travel to any part of the State, Shire 
vehicles may be provided and no mileage paid to members who travel in other vehicles, unless:- 
 
1. A Council vehicle is not available; or 
 
2. There is insufficient room to convey all members of  the deputation; or 
 
3. Council has agreed by resolution to pay mileage; or 
 
4. Unless there are special circumstances which have been authorised by the Chief Executive 

Officer. 
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POLICY: WALGA – NOMINATIONS TO BOARDS & 
COMMITTEES 

 
POLICY NO: 1.7 
 
SECTION: COUNCIL 
 
COUNCIL MEETING HELD: 21 AUGUST 2009 
 
DATE TO BE REVIEWED: AUGUST 2010 
 
 
Where WALGA seeks nominations from Council for vari ous Boards and Committees and the 
turnaround period for nominations does not coincide  with Council meetings, Council supports the 
nomination of Council members or serving officers w ithout such approval having to advance through 
the normal Council meeting process. 
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POLICY: USE OF COUNCIL’S COMMON SEAL 
 
POLICY NO: 1.8 
 
SECTION: COUNCIL 
 
COUNCIL MEETING HELD: 21 AUGUST 2009 
 
DATE TO BE REVIEWED: AUGUST 2010 
 
 
Where a Council approved or authorised activity or occurrence requires the common seal to be affixed 
(or where the Shire President and Chief Executive Officer determine it would be appropriate to so 
affix the seal) the Shire President and Chief Executive Officer shall be authorised to sign and seal the 
document or item, on Council’s behalf. 
 

1. For official documents which require the common seal of the Shire to be affixed, the seal 
shall be accompanied by the following wording:- 

 
“The Common Seal of the Shire of Yilgarn was hereto affixed by authority of Council.” 
 
Shire President    Chief Executive Officer 
 
(Noting that the Deputy Shire President and Deputy Chief Executive Officer can proxy in 
the absence of the respective principal person) 
 
That when the Common Seal is used for official documents, it be referred to Council for 
endorsement. 
 

2. For use on ceremonial occasions (ie: Certificates of Appreciation, etc) or where there is no 
legal requirement to affix the seal to a document, the Shire President and Chief Executive 
Officer are authorised to decide how best to affix the seal and (if need be) sign the 
document on the Shire’s behalf. 
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POLICY: OCCUPATIONAL HEALTH &SAFETY 
 
POLICY NO: 1.9 
 
SECTION: COUNCIL 
 
COUNCIL MEETING HELD: 21 AUGUST 2009 
 
DATE TO BE REVIEWED: AUGUST 2010 
 
 
The Shire of Yilgarn regards the promotion of sound  and effective Occupational Safety and Health 
practices as a common objective for the CEO, Managers, Supervisors, Employees and Contractors. 
 
The Policy of the Shire of Yilgarn is to ensure that every employee works in an environment where 
direct efforts are made to prevent accidents, injury and disruption to employees’ health and 
foreseeable work hazards. 
 
The Shire of Yilgarn acknowledges a duty to achieve these objectives by: 
 

�  Providing and maintaining a safe working environmen t. 
�  Providing adequate training and instruction to enab le employees to perform their work safely 

and effectively. 
�  Investigating all actual and potentially injurious occurrences in order to eliminate the cause, 

and reduce the level of risk. 
�  Comply with AS/NZS 4801 Occupational Health and Saf ety Management Systems audit tool. 
�  Compliance with Occupational Safety and Health (OSH ) Act 1984, 2005 amendments, and 

Regulations 1996, relevant OSH Australian Standards, Codes of Practices and Guidance 
Notes. 

 
Employees have a duty of cooperation in the attainment of these objectives by: 
 

�  Working with care for their own safety and that of other employees, contractors and public 
who may be affected by their acts or omissions. 

�  Reporting conditions which appear to be unsafe to their Supervisor. 
�  Cooperating in the fulfilment of the obligations pl aced on their employer. 
�  Assisting in the investigation and the reporting of  any accidents with the objective of 

introducing measures to prevent re-occurrence. 
 
A safe and efficient place of work is our goal, and we must all be committed to reach this outcome.  
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2.1 Council Tables & Chairs 
2.2 Employee Benefits 
2.3 Private Use of Council Vehicles 
2.4 Negotiated Salaries/Senior Employees 
2.5 Gratuity Payment to Council 

Employees/Recognition of Long and 
Outstanding Service 

2.6 Acting Chief Executive Officer 
2.7 No Smoking 
2.8 Awards – Salaries & Wages Representation 
2.9 Use of Local Government Equipment 
2.10 Reserves – Notification of Surrounding 

Landowners 
2.11 Council Operated Standpipes/Mt Hampton 

Dam and Dulyalbin Tank facilities 
2.12 Council Workers Christmas Function 
2.13 Executive Motor Vehicle Replacement 
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POLICY: COUNCIL TABLES AND CHAIRS 
 
POLICY NO:  2.1 
 
SECTION:  ADMINISTRATION 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:  AUGUST 2010 
 
 
 
That Council restrict the use of furniture (tables and chairs) from Shire Halls as follows:- 
 

i) Southern Cross Community Centre – interchange of furniture from the Southern Cross 
Community Centre is not permitted. 

ii)  Yilgarn Recreation Complex –  
·  Tables and chairs can be hired from the Yilgarn Recreation Complex at an acceptable 

rate set by Council; a bond will be required. 
·  Tables and chairs may be used ‘free of charge’ for community organised functions. 

iii) Southern Cross Senior Citizens Centre – interchange of furniture from the Southern Cross 
Senior Citizens Centre is not permitted. 
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POLICY: EMPLOYEE BENEFITS 
 
POLICY NO:  2.2 
 
SECTION:  ADMINISTRATION 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:  AUGUST 2010 
 
Service Pay 
 Less than two years   Nil 
 Two to four years   $20 per week 
 Four to seven years   $30 per week 
 Seven years and over   $40 per week 
 
This allowance is to be granted to all Shire employees however, those that are employed on a 
permanent part-time basis, the service pay will be applied on a pro-rata basis. 
 
The provision of Service Pay does not apply to Council’s Executive Management Team.  The Service 
Pay Policy is to be reviewed annually during Counci l’s Budget deliberations. 
 
Housing Incentive Payments 
Housing Incentive  Payments be granted to all Shire Employees not residing in accommodation 
provided by Council at the rate of $60.00 per week.  Housing Incentive Payments provided to 
employees engaged on a permanent part-time basis will be applied on a pro-rata basis. 
 
Council will provide a subsidised rent for Council housing with both rental subsidies and incentives 
subjected to an annual review by Council. 
     
Superannuation Contributions 
That Councils contribution for Superannuation be as  follows:- 

·  That Council contributes 8% of an employees gross pay (excluding allowances) to those 
employees contributing a percentage of their own gr oss pay to the WA Local Government 
Superannuation Voluntary Scheme.  

·  Contributions to the Compulsory Occupational Supera nnuation Scheme will be at the rate set 
from time to time in line with the Superannuation G uarantee Component (SGC), currently 
representing 9% of an employee’s gross salary (excluding allowances). 

 
Removal/Relocation Expenses 
That Council, in an effort to encourage quality sta ff to the Shire of Yilgarn, contributes to 
removal/relocation expenses up to a maximum of $2,0 00.00. Reimbursement of the 
removal/relocation expenses will be as follows:- 

·  50% of the cost being repaid to the employee after 6 months of service. 
·  The balance to be repaid following 12 months service. 

 
In respect to prospective employees that will be negotiating a Contract with the Shire of Yilgarn, 
Council reserves the right to negotiate individuall y with the prospective employee regarding 
removal/relocation expenses. 
 
 
Purchase of IT Equipment 
The Shire of Yilgarn supports staff in their purcha se of a Notebook PC, Handheld PC or Mobile 
Telephone through salary sacrifice in accordance with Australian Tax Office requirements.  Salary 
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cannot be sacrificed to purchase desktop Personal Computers or peripherals such as monitors, 
scanners, etc. 
 
 
Staff Training  
That Council allows appropriate accommodation (incl uding meals) and travel expenses to be incurred 
by Staff when attending Training Seminars and Courses. Accommodation is to be arranged only by 
the relevant Department Manager. Payment for privat e accommodation shall not be granted unless 
approved by the Chief Executive Officer. 
 
Retirement Seminars: 
 
Within 24 months of an employee approaching retirem ent, application may be made to the 
employees’ appropriate Manager for the employee to attend a seminar on retirement planning at 
shared cost. 
 
Council’s contribution may be to a maximum of $500. 00. 
 
 
Office Uniform Policy 
To maintain Council’s corporate image administratio n staff are encouraged to wear a uniform.  To 
support the wearing of uniforms Council will contri bute up to $400 per employee per year. Any 
additional uniform cost is to be incurred by the em ployee. 
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POLICY: PRIVATE USE OF COUNCIL VEHICLE 
 
POLICY NO: 2.3 
 
SECTION: ADMINISTRATION 
 
COUNCIL MEETING HELD:  21 AUGUST 2009 
 
DATE TO BE REVIEWED: AUGUST 2010 
 
 
 
That following policy applies to those Senior Manag er’s and Officer’s afforded the use of a Council 
vehicle; 
 

1) The vehicle is not permitted to be taken north of the 26o parallel, or interstate, without the 
written approval of Council. 

 
2) Private use of the Council vehicle is subject to negotiation in the Senior Manager’s overall 

Contract of Employment or  salary package. 
 
3) The Officer shall be responsible for the good maintenance and presentation of the vehicle. 
 
4) Council vehicles are to be made available if required by Councillors or Officers, for the 

conduct of Council business. 
 
5) Works Supervisor – the Council vehicle allocated for use by the Works Supervisor may be 

used by this officer for private use within the Shi re boundary.  Use of the vehicle outside of the 
Shire boundary is subject to approval of the Chief Executive Officer or Manager for Works.  

 
6) Building Maintenance Tradesperson – the Council vehicle allocated for use by the Building 

Maintenance Tradesperson may be used by this officer for private use within the Shire 
boundary .  

 
7) Private use of the Council’s vehicle during annual leave is permitted, as per individual 

Manager’s Contracts of Employment, but not long ser vice leave if such leave is taken over the 
full term of thirteen weeks.  Long service leave taken at monthly intervals or over a three-year 
term, permission to use Council’s vehicle may be granted by agreement with the Chief 
Executive Officer. 
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POLICY: NEGOTIATED SALARIES/SENIOR EMPLOYEES 
 
POLICY NO: 2.4 
 
SECTION: ADMINISTRATION 
 
COUNCIL MEETING HELD:  21 AUGUST 2009 
 
DATE TO BE REVIEWED: AUGUST 2010 
 
 
 
That the following Manager’s salaries and condition s be reviewed annually on anniversary dates by 
the Chief Executive Officer on a performance based criteria and that following the review, the Chief 
Executive Officer is to submit recommendations to Council for consideration.  
 

Deputy Chief Executive Officer 
Manager of Works 
Manager of Environmental Health & Building Services  

 
That Council designate the Deputy Chief Executive Officer, Manager of Works, and Manager of 
Environmental Health & Building Services as Senior Employees as per the Local Government Act 
1995. 
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POLICY: GRATUITY PAYMENTS TO COUNCIL 
EMPLOYEES/RECOGNITION OF LONG AND    
OUTSTANDING SERVICE 

 
POLICY NO:  2.5 
 
SECTION:  ADMINISTRATION 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:  AUGUST 2010 
 
 
Gratuity Payments 
Council does not favour gratuity payments on termin ation of employment but reserves the right in 
cases of exceptional service to make a gratuity payment through the normal budget process in 
accordance with Section 5.50(1) & (2) of the Local Government Act. 
 
Recognition of Long and Outstanding Service 
That when Long or Outstanding Service has been reached by an employee, the CEO informs Council, 
in order that the Long or Outstanding service may b e recognised appropriately. 
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POLICY: ACTING CHIEF EXECUTIVE OFFICER 
 
POLICY NO:  2.6 
 
SECTION:  ADMINISTRATION 
 
COUNCIL MEETING HELD:  21 AUGUST 2009 
 
DATE TO BE REVIEWED: AUGUST 2010 
 
 
 
That when the Chief Executive Officer is on Annual Leave, Long Service Leave, or Extended Sick 
Leave the Deputy Chief Executive Officer be appointed as Acting Chief Executive Officer, or as 
Council may direct by resolution. 



SHIRE OF YILGARN 
COUNCIL POLICY MANUAL 

- 21 – 
 

 

Policy Manual - Shire of Yilgarn August 2009 
 

 POLICY:  NO SMOKING  
 
POLICY NO:   2.7 
 
SECTION:  ADMINISTRATION 
 
COUNCIL MEETING HELD:   15 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That a ‘No Smoking’ policy throughout all Council o wned and operated buildings and vehicles/plant 
be adhered to. 
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 POLICY:     AWARDS – SALARIES AND WAGES  
      REPRESENTATION 
 
POLICY NO:   2.8 
 
SECTION:   ADMINISTRATION 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:  AUGUST 2010 
 
 
 
That the Western Australian Local Government Association (WALGA) Workplace Relations Service 
represents the Shire of Yilgarn before the WA Industrial Commission in matters relating to claims by 
Unions for alterations to existing wages or salary Awards, and wage or salary schedules contained 
within the Shire of Yilgarn Collective Workplace Ag reement. 
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POLICY:     USE OF LOCAL GOVERNMENT EQUIPMENT 
 
POLICY NO:     2.9 
 
SECTION:     ADMINISTRATION 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
1. There should be no private use of Local Government’s equipment by employees in any 

circumstances except with the approval of the Chief Executive Officer. 
 
2. All Local Government equipment should be marked cle arly to identify it as belonging to the 

Shire of Yilgarn. 
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POLICY: RESERVES – NOTIFICATION TO SURROUNDING 
LAND OWNERS 

 
POLICY NO: 2.10 
 
SECTION: ADMINISTRATION 
 
COUNCIL MEETING DATE: 21 AUGUST 2009 
 
DATE TO BE REVIEWED: AUGUST 2010 
 
 
That when notice is received concerning any proposed changes in status of land (other than 
ownership) to Reserves, Council as a matter of courtesy notifies all adjoining landowners of the 
proposed changes for their information and/or comme nt. 
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POLICY: COUNCIL OPERATED STANDPIPES/MT 

HAMPTON DAM AND DULYALBIN TANK 
FACILITIES 

 
POLICY No.: 2.11 
 
SECTION: ADMINISTRATION 
 
COUNCIL MEETING DATE: 21 AUGUST 2009 
 
DATE TO BE REVIEWED: AUGUST 2010 
 
 
Council Operated Standpipes 
 
1. That Council abides by Water Corporation By-laws on water usage from standpipes being for 

the purposes of Drought Relief, Fire Fighting purpo ses and Remote Farms Water Supplies 
(domestic and stock). 

 
2. In relation to use of water from standpipes for commercial usage, eg. Spraying purposes, 

drilling companies, etc, Council continues to charg e users at the appropriate rate. However, 
Council also encourages this practice to discontinue as Water Corporation water rates 
eventually will determine this usage. 

 
3. That Council encourages all users of standpipes to provide their own water supplies where 

possible and that Council continually monitors the water usage from standpipes. 
 
4. That Council maintains at each standpipe a record book for the recording of water usage by 

landholders and its purpose, with users being charg ed at the Local Government Authority 
standpipe rate. 

 
Mt Hampton Dam and Dulyalbin Tank facilities 
The primary use of water from the Mt Hampton Dam an d Dulyalbin Tank is for the purposes of 
Drought Relief, Fire Fighting and Remote Farm Water  Supplies (domestic and stock use).  It is 
acknowledged that water is extracted from these water supplies for spraying purposes and as per a 
recommendation from the Mt. Hampton Progress Associ ation presented to Council at its November 
2007 Ordinary meeting of Council, the following cha rges are to be imposed on all water extracted 
from the facilities:- 
 
That as per the motion passed at the Mt. Hampton Progress Association Annual General Meeting held 
on Sunday, 21 October 2007, Council imposes water charges for all water taken from the Dulyalbin 
Tank and Mt. Hampton Dam as follows:- 

 
Dulyalbin Tank 
$1.05 cents per kilolitre. 
for all water taken (includes domestic, stock and spraying) 
 
Mt. Hampton Dam 
$0.55 cents per kilolitre 
for all water taken (includes domestic, stock and spraying) 

All income received from the above charges be transferred to the Mt. Hampton/Dulyalbin Water 
Supply Reserve Account for future maintenance expenditure on these sites. 
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Users will be required to record such usage in the record books provided at the facilities.  Appropria te 
signage will be installed at both facilities inform ing users of their obligations. 
 
The Mt.Hampton Progress Association will be the bod y responsible for overall management of the 
facilities and will liaise with the Shire of Yilgar n regarding any works required at the facilities. 
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POLICY:     COUNCIL WORKERS CHRISTMAS FUNCTION 
 
POLICY No.:     2.12 
 
SECTION:     ADMINISTRATION 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 

 
That the Manager of Works be authorised to organise an Annual Christmas Function for the outside 
workforce within reasonable costs at the discretion of the Chief Executive Officer.  
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POLICY:     EXECUTIVE MOTOR VEHICLE REPLACEMENT 
 
POLICY No.:     2.13 
 
SECTION:     ADMINISTRATION 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 

 
Council’s Executive Motor Vehicle Fleet, consists of the following vehicles:- 
 

YL1  Chief Executive Officer’s Vehicle 
(Executive Sedan) 

YL50  Deputy Chief Executive Officer’s Vehicle 
   (Executive type Sedan) 

YL150  Manager of Works Vehicle 
   (Executive type Diesel 4 Wheel Drive, 4 door utility/sedan) 

YL252  Manager of Environmental Health & Building S ervices Vehicle 
   (Executive type Sedan) 

YL333  Works Supervisor’s Vehicle 
   (Commercial type Diesel 4 Wheel Drive, 2 door utility) 
 
The purpose of this policy is to ensure the vehicles are monitored on an individual basis and replaced  
at intervals of 40,000 kilometres, or 18 months of age, for the sedans and 80,000 kilometres, or 24 
months of age, for the Manager of Works and Works Supervisor’s vehicle, whichever comes first. The 
vehicles are to be replaced with vehicles of at least similar standard as the vehicle being replaced. 
 
A minimum of two quotes are to be obtained, with Fu ll Council to determine the decision for the 
replacement of each vehicle. 
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3.1 Use of Council Equipment 
3.2 Bushfire Infringement Notices 
3.3 Burning Times 
3.4 Harvest &Vehicle Movement Bans 
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POLICY:     USE OF COUNCIL EQUIPMENT 
 
POLICY NO:     3.1 
 
SECTION:     BUSHFIRE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That Council plant and equipment which is used for fire fighting purposes be made available for fire 
fighting and protective burning as required, subjec t to consultation with Council’s senior management 
staff and the Chief Bush Fire Control Officer or a person acting in this position. 
 
The operation of this equipment is to be conducted either by a Council employee, or in the case where 
a Council employee is not available, an operator who has been approved at the time of an incident by 
Council’s Manager Works and Services, Chief Bush Fire Control Officer or Deputy Chief Bush Fire 
Control Officer. 
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POLICY:     BUSHFIRE INFRINGEMENT NOTICES 
 
POLICY NO:     3.2 
 
SECTION:     BUSHFIRE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That the Chief Executive Officer, Deputy Chief Executive Officer, Chief Bushfire Control Officer and 
Deputy Chief Bushfire Control Officer be delegated and authorised to issue infringement notices 
under the Bushfires Act. 1954.  
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POLICY:     BURNING TIMES 
 
POLICY NO:     3.3 
 
SECTION:     BUSHFIRE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
RESTRICTED AND PROHIBITED BURNING TIMES 
The Gazetted Restricted and Prohibited Burning Times for each year are as follows: 
 
Restricted burning period:  19 September to 31 Octo ber and 2 March to 15 April 
Permits to burn during this period are required, an d must be obtained from a Fire Control Officer 
 
Prohibited Burning Period:  1 November to 1 March  
Permits to burn stubble from the previous seasons crop will not be issued until 1 March 
 
In accordance with Sections 17 and 18 of the Bush Fires Act 1954, Council may, if it considers that 
seasonal conditions warrant a variation of the proh ibited or restricted burning times in its district,  
vary the prohibited or restricted burning times in respect of that year in the district or a part of t he 
district by – 
 

(i) shortening, extending, suspending or reimposing a p eriod of prohibited or 
restricted burning times; or 

(ii)  imposing  a further period of prohibited or restricted burnin g times. 
 
This variation can not exceed more than 14 successive days. 
 
In accordance with Sections 17 (10) and 18 (5) (c) of the Bush Fires Act 1954, Council delegates to the 
Shire President and the Chief Bush Fire Control Officer, jointly its powers and duties to vary 
Prohibited and Restricted Burning Times, in accordance with the Bush Fires Act 1954, as highlighted 
in this Policy. 
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POLICY:     HARVEST AND VEHICLE MOVEMENT BANS 
 
POLICY NO:     3.4 
 
SECTION:     BUSHFIRE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That the Chief Bushfire Control Officer and Deputy Chief Bushfire Control Officer or their delegate, b e 
authorised to initiate Harvest and Vehicle Movement  Bans within the Shire of Yilgarn. 
 
The decision to initiate a Harvest and Vehicle Movement Ban is to be determined by not less than 
three (3) individual Fire Weather Readings from wit hin the Shire of Yilgarn. 
 
In the event that the Fire Danger Index reaches 32 or more, based on an average of three or more 
weather readings representative of three distinct areas of the Shire of Yilgarn, a Harvest and Vehicle 
Movement Ban will be automatically issued over the whole of the Shire of Yilgarn. 
 
Once issued, a Harvest and Vehicle Movement Ban will remain in force until such time as is originally 
indicated. 
 
In the event of inclement weather conditions prevai ling, a Harvest and Vehicle Movement Ban may be 
extended beyond the original time indicated. 
 
For the purpose of ‘Press Releases’ relating to the issue of Harvest and Vehicle Movement Bans, the 
following wording will be utilised at all times: 
 
 

“A Harvest and Vehicle Movement Ban is in effect ov er the whole of 
the Shire of Yilgarn until the designated hour, and  may be extended if necessary” 

 
 
Under no circumstances will the words ‘to be review ed at’ be utilised when issuing notice of these 
Bans. 
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POLICY: CAPITALISATION AND DEPRECIATION OF 
ASSETS  

 
POLICY NO:     4.1 
 
SECTION:     FINANCE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
Infrastructure Assets 
All expenditure relating to Construction and Improv ement Works relating to Infrastructure Assets 
will be capitalised, and detailed in the following categories: 
 

·  Infrastructure Roads 
·  Airport 
·  Drainage  
·  Footpaths 
·  Parks and Ovals 
·  Refuse Disposal Sites 
·  Sewerage Piping 
·  Townscape 

 
All Other Assets (Greater than $5,000 value) 
Any material item purchased that is not deemed consumable or disposable, over the value of $5,000 
per item will be capitalised, and detailed in the f ollowing categories: 
 

·  Land and Buildings 
·  Plant and Equipment 

 
All Other Assets (Less than $5,000 value) 
Items purchased with a value of less than $5,000 will be treated as follows: 
 
Land and Buildings 
All Land purchases will be capitalised.  Building r epairs and improvements less than $5,000 will be 
treated as operating. 
 
Plant and Equipment 
A record of Plant and Equipment purchased with a va lue between $1,000 and $5,000 will be 
maintained via the ‘Inventory of Plant, Equipment a nd Tools’, with this Inventory reviewed annually 
by Council’s Manager Works to ensure dilapidated/di sposed assets are removed from the Inventory. 
 
 
Depreciation  
Depreciation of assets will be in line with the Sig nificant Accounting Policies (Depreciation of Non-
Current Assets) as adopted annually by Council via the Annual Financial Statements and Notes to and 
Forming part of the Budget.  
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POLICY:  SURPLUS FUNDS INVESTMENT 
 
POLICY NO: 4.2 
 
SECTION: FINANCE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That the Chief Executive Officer and Deputy Chief E xecutive Officer be authorised to invest surplus 
Council funds to the best advantage of Council, wit hin a recognised Financial Institution, provided 
that local banking institutions are also given the opportunity to negotiate with a view to achieving t he 
best possible interest rates. 
 
Council recognises the following Financial Institut ions as being acceptable for the investment of 
Council’s Funds: 
 
  Westpac Banking Corporation 
  ANZ Banking Corporation 
  Commonwealth Bank 
  National Australia Bank 
   
A monthly return be furnished to Council giving det ails of all current investments showing; 
 
a) place of investment 
b) term of investment 
c) interest rate 
d) name of funds invested (eg. municipal, trust or reserve) 
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POLICY:  RESOURCING EMPLOYEE ENTITLEMENTS  
 
POLICY NO: 4.3 
 
SECTION: FINANCE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
Council maintains a Long Service Reserve to provide a mechanism to fully cash-back employee 
entitlements at the 30th June each year. 
 
The value of this Reserve must mirror the value of: 
 

·  Current Long Service Leave recognised at year end, anticipated to be taken by the employee 
during the next reporting period, and; 

·  Non-Current Long Service Leave 
 

Council acknowledges that funds will be withdrawn f rom time to time as employees utilise their Long 
Service entitlements identified within annual budge ts.  In the event that additional funds are require d 
to meet obligations beyond the budgeted allocation, approval from Council will be sought to fund the 
shortfall from the Reserve Fund.  
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POLICY:  RESERVE PORTFOLIO RATIONALE 
 
POLICY NO: 4.4 
 
SECTION: FINANCE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
Council maintains several Reserves for a myriad purposes.  This policy serves to explain the rationale 
behind Reserve purposes, and the basis of their existence.  Essentially, Reserves are categorised by at 
least one of the following categories: 
 

·  Growth 
A Growth Reserve has been set aside for a specific circumstance or event, which has or is reaching it’s 
floor level, continuing to grow primarily as a result of interest re-investment. 
 

·  Special Purpose 
A Special Purpose Reserve is created via the Plan for Future, where a project or facility requires 
financial resources to be accumulated over an appropriate period of time.  This type of Reserve 
endeavours to fully cash-back a project prior to it commencing. 
 

·  Transactional 
A Transactional Reserve is developed to act as a financial conduit for a specific operation of Council.  A 
Transactional Reserve can either operate as a ‘Income Only’ Reserve, whereby income from a facility is 
exclusively transferred to the Reserve or it can be ‘Fully Operational’, where the income is transferred to 
the Reserve and Expenditure obligations (both operating and non-operating) are sourced from this 
Reserve. 
 

·  Unforseen Circumstance Levels 
Some Reserves will maintain a floor level which is earmarked to provide Council with flexibility to meet 
unforseen obligations within its operations. 

 
 

 
 



SHIRE OF YILGARN 
COUNCIL POLICY MANUAL 

- 39 – 
 

 

Policy Manual - Shire of Yilgarn August 2009 
 

 POLICY:     PURCHASING – QUOTES and TENDERS 
 
POLICY No.:     4.5 
 
SECTION:     FINANCE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
Local Government Act 1995   Clause 3.57(2) 
Functions & General Regulation  11 
 
The following procedures apply when purchasing Good s or Services on behalf of Council. 
 

Value of Goods    Method 
$0 – 10,000 Delegated Officers to arrange purchase in consultation  

with their Executive Manager  
 

$ 10,000 – $50,000 At least one (1) quote to be called.  Executive Manager 
may approve. 

 

$50,000 – $99,999 At least one (1) quote to be called.  Executive Manager 
to consult Chief Executive Officer or Deputy Chief 
Executive Officer for their approval 

 

$100,000 and above Tenders to be called in line with the Tender 
Regulations. Full Council to approve. 

 
 

Exemptions 
Items of a recurring nature as detailed below and amended from time to time by the Chief Executive 
Officer are treated as shown: 

 
Monthly Fuel Purchases   Not less than two (2) phone quotes to be 
(approximate value $50,000) called. Manager for Works delegated to approve.  

 
 

Local Content 
Quotes Officers calling quotes should ascertain whether local 

suppliers are capable of supply and should invite t hose 
companies to quote. 

 
Tenders The Tender specification is to contain a clause similar to 

“Council encourages tenderers to inform themselves as 
to the availability of Local Services and to make use of 
those services where possible”. 

Local Price Preference 
In respect to a 10% price preference, delegated officers can exercise the right of the price preference on 
purchases with a value of between $0 and $100,000. 
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POLICY:     SIGNING OF CHEQUES 
 
POLICY NO:     4.6 
 
SECTION:     FINANCE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 

 
Further to Council Delegation Number 22, in accorda nce with Sections 5.42 and 5.44 of the Local 
Government Act 1995 and Local Government (Financial Management) Regulations 12 and 13, Council 
delegates authority to the Chief Executive Officer to make payments from the Shire of Yilgarn 
Municipal, Trust or other Fund. 
 
These payments, made either by cheque or Direct Debit, are to be signed by any two of the following 
authorised persons: 

 
 

Chief Executive Officer 
Deputy Chief Executive Officer 

Manager Environmental Health and Building Services 
Manager for Works 

 
 
Specimen signatures for the persons engaged in the above listed positions are to be retained on file at 
the Southern Cross branch of the Westpac Bank. 
 
List Pay Document (Payroll Deposits) 
Council utilises a ‘List Pay’ document to authorise  the deposit of fortnightly net-pay amounts for 
Council’s staff into individual employees’ personal  bank accounts. 
 
This ‘List Pay’ document can be signed by any one of the above authorised persons listed above. 
 
In support of this ‘List Pay’ document, a Manual Ch eque Voucher is to be prepared, and that voucher 
must be signed by any two of the authorised signatories. 
 
Corporate Credit Card 
Council provides for the business use of the Chief Executive Officer, a Corporate Credit Card through 
Westpac Banking Corporation, with a Credit Limit of  $10,000, with this Credit Limit and any 
outstanding balance disclosed in the Annual Financi al Statements from year to year. 
 
In support of payments made via this credit facilit y, a Manual Cheque Voucher is to be prepared, and 
that voucher must be signed by any two of the autho rised signatories. 
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POLICY:  RECOVERY OF FINES AND COSTS  
  FROM SUNDRY DEBTORS 
 
POLICY NO: 4.7 
 
SECTION: FINANCE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
Where fines and costs have been awarded by the Courts, or via Council’s Mercantile Recovery Agents 
from time to time, Solicitors shall continue to act  on behalf of Council until satisfaction has been 
obtained. 
 
All costs associated with the debt recovery effort shall be a charge against the defaulting debtor 
account. 
 
Recovery Actions include: 
 

·  Referral of Fines to the Fines Enforcement Registry if unpaid after the due date, 
 
·  Summons for any account with an outstanding balance greater than $200.00, 
 
·  In the event that a Summons remains unsatisfied, a Judgement Summons or Warrant of 

Execution will be applied to the Debtor, 
 
·  In the event that legal action is exhausted, with the debtor being unable to satisfy the Warrant 

of Execution (ie. the Bailiff can not seize goods to dispose of, to meet the value of the debt), 
then the account will be referred back to Council f or consideration. 
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POLICY:  BENCHMARK PERCENTAGE OR VALUE FOR  
  REPORTING OF MATERIAL VARIANCES IN 
  THE STATEMENT OF FINANCIAL ACTIVITY 
 
POLICY NO: 4.8 
 
SECTION: FINANCE 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
In an effort to provide Councillors with confidence  and clarity when reviewing the Monthly Statement 
of Financial Activity, and in accordance with the L ocal Government (Financial Management) 
Regulations 1996, Regulation 34 (5), the following benchmarks will be used by staff for reporting of 
material variances: 
 
Benchmark percentage  +/- 10%. 
 
Benchmark value   $30,000  
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5.1 Development of Heritage Precincts 
5.2 Buildings on Residential Townsite 

Lots 
5.3 TPS No.2– “SA” Advertisements 
5.4 Advertising & Directional  Signs 
5.5 Maintenance of Buildings Under 

Council Control 
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POLICY:  DEVELOPMENT OF HERITAGE PRECINCTS 
 
POLICY NO:  5.1 
 
SECTION:  TOWN PLANNING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That development proposals on Heritage Buildings as  specified in the Shire of Yilgarn Municipal 
Inventory List (places of Heritage value) shall ensure that the heritage qualities are given due 
consideration prior to planning approval. 
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POLICY:  BUILDINGS ON RESIDENTIAL  TOWNSITE   
  LOTS 
 
POLICY NO:  5.2 
 
SECTION:  TOWN PLANNING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
Planning consent will not be granted by the Council  to applicants wishing to construct more than one 
(1) residential building on a residential  lot within the townsite of the Yilgarn Shire unless ; 
 
a) setbacks and uses of the proposed buildings meet the requirements of the Building Code of 

Australia and Town Planning (Building) regulations;  
 
b) the residential buildings are constructed in a similar manner in terms of style, finish, 

appearance and method of construction as determined by the Council.  Applicants are 
required to present such details including plans an d photographs of proposed and existing 
buildings for Council perusal. 
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POLICY:     TPS No 2 – “SA” ADVERTISEMENTS 
 
POLICY NO:     5.3 
 
SECTION:     TOWN PLANNING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
That when initial application by a landowner occurs  between Council meetings, the delegated Council 
officers be authorised to insert advertisements in a newspaper circulating within the district for 
routine applications for developments or approval u nder “SA” conditions of Council’s Town Planning 
Scheme No 2. The matters are to be referred back to Council for final approvals at the conclusion of 
advertising periods. 
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POLICY:     ADVERTISING & DIRECTIONAL   SIGNS 
 
POLICY NO:     5.4 
 
SECTION:     TOWN PLANNING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
The erection of any signs, whether on public or private land, requires the approval of  Council, under 
clause 5.2 Control of Advertisements of the Shire of Yilgarn Town Planning Scheme No. 2 (or as 
amended) and Main Roads WA Advertising Sign Guidelines. 
 
Generally, the application needs to consist of a letter to Council detailing the reason for the sign, 
where it is proposed to be located, what it  is made of and the design/wording/colour scheme on the 
sign. Signs are to be professionally made and painted. They are to be erected in accordance with best 
practice, the Building Code of Australia, or as dir ected by the Shire. 
 
Sponsor’s Signs: 
When an organisation or business wishes to erect sponsor’s signs, the abovementioned general 
conditions apply, plus the following conditions:- 
 

·  The organisation is responsible for the placing and removal of the signs; 
·  The organisation is responsible for maintaining the  signs in good order at all times; 
·  Signs at the Southern Cross Oval may be placed on the boundary fence, the fence around the 

netball/basketball courts/skate park, and the tubul ar fencing around the oval – care needs to 
be taken to ensure that the signs are adequately supported and that the signs do not damage 
the fencing material; 

·  The signs are only to be erected for the duration of the event being sponsored, or at the 
discretion of the Manager of Environmental Health &  Building Services; and 

·  The Shire takes no responsibility for the ongoing maintenance of the signs, even though they 
are on Council property. 
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POLICY: MAINTENANCE OF BUILDINGS UNDER 
COUNCIL CONTROL 

 
POLICY NO:  5.5 
 
SECTION: BUILDING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
 
That structural and major works to any building und er direct Council control be the responsibility of 
Council, whilst minor maintenance to the internal f ittings and fixtures be the direct responsibility o f 
the occupier or principal user of the building except where the occupier or principal user has entered 
into a lease or other arrangement with Council whic h defines such responsibility otherwise. 
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6.1 Crossovers 
6.2 Heavy Haulage on Local Roads 
6.3 Private Works 
6.4 Road Building Material - Gravel 
6.5 Traffic Intersection Management 

Plan (Private Haul roads 
intersecting with roads under 
Council control) 

6.6 Roadside Memorials 
6.7 Stock on Council Road Reserves 
6.8 Road Works on Council Roads  
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POLICY:   CROSSOVERS 
 
POLICY NO:     6.1 
 
DEPARTMENT:    ENGINEERING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
Council will subsidise one standard crossover per l ot to the landowner who applies in writing and 
will pay 50 % of the cost of the standard crossover. This subsidy shall be applied only if the crossover 
is constructed in accordance with these specifications and is based on being 50% of the cost of a 
crossover to the minimum dimensions. Additional wor k (width, length, material) shall be at the sole 
expense of the landowner.  
 
Payment of the subsidy shall be as per the following table and be reviewed annually. 
 
Crossover type         Subsidy  
           (GST exclusive) 
 
Urban Residential - sealed surface to sealed road – no culvert   $900 
Urban Residential - sealed surface to sealed road – culvert     $1,400 
Urban Commercial/Industrial – no culvert      $1,00 0 
Urban Commercial/Industrial – culvert      $2,000 
 
Rural - Gravel surface to gravel road – no culvert 50 % of actual cost, estimated by the Manager of 

Works 
 
Rural - Gravel surface to gravel road – culvert 50 % of actual cost, estimated by the Manager of 

Works 
 
Note: A sealed surface may consist of sprayed bitumen, asphalt, concrete or brick paving. 
  
Payments 
 
Payments shall be made after completion of all work s and inspection by a Council officer, confirming 
compliance with Council’s requirements. 
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POLICY  HEAVY HAULAGE ON LOCAL ROADS 
 
POLICY NO  6.2 
 
SECTION  ENGINEERING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
  
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
Council may approve the operation of Extra Mass Vehicles and Road Trains on the following 
conditions : 
 
Minimum Road Requirements  
Road Pavement (running surface) width : 7.00 metres (includes roadside 

shoulders) 
Road Pavement Thickness    : 150 mm (imported/in-situ) 
Crossfall      : 4.0 % 
Radii at junctions/intersections   : 20 m 
 
Administration 
The approval from Main Roads shall be carried withi n the vehicle at all times and is to be made 
available to any authorised Council officer on requ est. 
 
Council may withdraw its approval/support if excess ive wear or damage occurs on the approved 
route.  
 
Vehicle Specifications 
The vehicle shall comply with all laws, regulations  and limits imposed by relevant authorities. 
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POLICY:     PRIVATE WORKS 
 
POLICY NO:     6.3 
 
SECTION:     ENGINEERING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
The Shire of Yilgarn will carry out private works o n the proviso that: 
 
·  The person requesting such works has demonstrated that they have endeavoured to source a 

private contractor to undertake such works 
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POLICY:     ROAD BUILDING MATERIAL - GRAVEL 
 
POLICY NO:     6.4 
 
SECTION:     ENGINEERING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
Legislation 
Section 3.27 of the Local Government Act 1995 states (in part):- 
 
Particular things Local Governments can do on land that is not Local Government property- 

(1) A Local Government may, in performing its general function, do any of the things prescribed in 
Schedule 3.2 even though the land on which it is done is not Local Government property and the 
Local Government does not have consent to do it. 

(2) Schedule 3.2 may be amended by regulations. 
(3) If Schedule 3.2 expressly states that this subsection applies, subsection (1) does not authorise 

anything to be done on land that is being used as the site or curtilage of a building or has been 
developed in any other way, or is cultivated. 

 
Schedule 3.2:- 
 
Take from land any native growing or dead timber, earth, stone, sand, or gravel that, in its opinion, the Local 
Government requires for making or repairing a thoroughfare, bridge, culvert, fence, or gate. 
 
Section 3.36 applies. 
 
Deposit and leave on land adjoining a thoroughfare any timber, earth, stone, sand, gravel, and other material 
that persons engaged in making or repairing a thoroughfare, bridge, culvert, fence, or gate do not, in the local 
government’s opinion, require. 
 
Section 3.36 applies. 
 
Compensation 
Section 3.22 of the Local Government Act 1995 states (in part):- 
 

(1) If a person who is – 
(a) the owner or occupier of land granted in fee simple; or 
(b) the occupier of land held under lease or on conditional terms of purchase from the Crown, 

except for pastoral or timber purposes, sustains damage through the performance by a Local 
Government of its functions under this Act, the Local Government is to compensate the 
person if the person requests compensation unless it is otherwise expressly stated in 
subsection (5) or in Schedule 3.1 or Schedule 3.2. 

 
Policy Statement 
This policy is for use in obtaining Road Building M aterials from freehold land. It does not apply to 
other land tenures such as crown land, CALM land or  Pastoral Leases. 
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Initial Approach to Landholders 
Where Road Building Materials are required the CEO or his Representative is to approach the 
landowner concerned at least one (1) month prior to the commencement of work with a request for the 
material. 
 
A plan showing the block location of the material t o be sourced is to be provided to the landholder. 
 
Monetary compensation is to be determined at this t ime. 
 
No other forms of compensation are available. 
 
A notice of intended entry is not required under th e Act, however some form of written 
acknowledgement should be provided as per the example at the Appendix to this Policy. 
 
Damages 
The Shire will reinstate any fencing and access tracks damaged during the course of works. 
 
Excavation 
Existing access tracks where possible are to be utilised and will be maintained by the Shire for the 
duration of works and on completion. 
 
Topsoil to a depth of approximately 80-100mm is to be removed and stockpiled. 
 
Borrow pit to be a minimum distance of 15metres fro m any boundary fence. (This will provide access 
to fences and where applicable will provide a bush buffer zone from road reserves) 
 
Gravel may be extracted to a maximum depth of one (1) metre, unless otherwise negotiated. 
 
Rehabilitation 
Rehabilitation will commence within one (1) month o f the end of the financial year on exhausted pits. 
Suitable spoil from Roadworks may be used to backfi ll the borrow pit. Borrow pit floor is to be ripped . 
 
Top Soil and other overburden is to be pushed back over the borrow pit. Inclines on sides of borrow 
pit are to be reduced to a suitable back slope. Other requirements are to be negotiated with the 
landholder in writing before commencement of works.  
 
Compensation 
Compensation will be made to the landowner at the f ollowing rate:- 
 
Thirty five (35)  cents per bank cubic metre of Gravel 
 
Calculation of gravel requirements will be based up on the physical dimensions of the excavation 
required (ie. 100m x 100m x 1m = 10,000 bank m3). 
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POLICY: TRAFFIC INTERSECTION MANAGEMENT PLAN 
(Private Haul roads intersecting with roads under 
Council control)  

 
POLICY NO:     6.5 
 
SECTION:     ENGINEERING 
   
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
The following provisions may apply in respect to ap plications, however all applications are to be 
treated on their merits –  

 
1. The applicant will require that all vehicles and op erators of such vehicles routinely using 

the haul-road will be licensed in accordance with D epartment for Planning and 
Infrastructure requirements. The applicant may infr equently seek to pass unlicensed 
vehicles across the intersection, but will only do so after obtaining any necessary permits, 
and will comply with all conditions imposed. 

2. The intersection signage, geometry, and sight distance criteria will be maintained 
continuously. 

3. The intersection will be inspected daily by the app licant and/or approved contractor 
personnel. The inspection will be documented and records of the inspection maintained. 
The inspection will identify any non-conformances a gainst the criteria outlined in (2) 
above. Records will be forwarded to the Shire of Yilgarn on a monthly basis. 

4. The applicant, through its haulage contractors, wil l maintain to a high standard the 
intersection road surfaces and associated drains and signage at its cost. The standard 
maintained will allow safe passage of traffic which  complies with signage on both affected 
roads. The applicant will liaise with Shire of Yilg arn staff in relation to maintenance of all 
Council controlled roads approaching haul road inte rsections, and will, subject to on-
going approval of the Shire, maintain the approaches for 250 metres from the 
commencement of the signage either side of the haul road. 

5. The applicant will liaise regularly with the Shire of Yilgarn to discuss and resolve any 
issues arising from the use of the roads. 

6. The applicant will monitor dust generation 100 metr es each side of the haul road and 
undertake watering if required.  Saline water is pr ohibited on Council controlled roads. 

7. The applicant, generally through its haulage contra ctor, will ensure that all haul road users 
are properly inducted, and receive specific instruc tion in relation to the haul road 
intersections. 

8. Council in consultation with the applicant has the right to withdraw approval of haul 
roads crossing public roads under Council control i f the above conditions are not adhered 
to. 

9. Where appropriate, on haul roads crossing a Council road reserve, the provision of adequate lighting 
towers for night time operation be placed as an additional condition upon the applicant. 

 
   

Attachment 1 – Sign description and layout. 
Attachment 2 – Intersection Angles. 
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Attachment 1 – Sign description and layout 
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Attachment 2 – Intersection Angles 



SHIRE OF YILGARN 
COUNCIL POLICY MANUAL 

- 58 – 
 

 

Policy Manual - Shire of Yilgarn August 2009 
 

POLICY:     ROADSIDE MEMORIALS 
 
POLICY NO:     6.6 
 
SECTION:     ENGINEERING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
That Council adopts Main Roads Western Australia’s “Roadside Memorials Policy and Guidelines” as 
its Policy when receiving applications for the erec tion of memorials on Council controlled roads, 
subject to – 
 

·  Removal of any obligation on Council to provide or subsidise the materials, plants etc., used in 
any memorial; and 

·  Deletion of the removal of the memorial after a per iod of 5 years. 
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POLICY:   STOCK ON COUNCIL ROAD RESERVES 
 
POLICY NO:     6.7 
 
DEPARTMENT:    ENGINEERING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
The Shire of Yilgarn will provide guidance on reasonable precautions that should be taken when droving stock 
across or along a local road reserve and will also permit, in accordance to Main Roads Western Australia 
specifications, stock underpasses under local roads when traffic exceeds 500 vehicles per day. 
 
 
These guidelines do not address the issue of straying stock in unfenced pastoral areas. 
 
1. DEFINITIONS 
Unless otherwise indicated in the text of this Guideline: 

 
AS   means Australian Standards. 
Local road  means a road under the control of a Local Government. 
MRWA   means Main Roads of Western Australia. 
RTC 2000 means The Road Traffic Code 2000. 
State road  means a road under the control of Main Roads Western  

Australia  
Traffic signs mean a sign as recognised in the Australian Standards or  

Main Roads Signs Index. 
 
 
2.  APPLICATION & APPROVAL GUIDELINES 
 
2.1  Background 
The purpose of this Policy is to provide reasonable precautions that should be taken when moving stock on local 
roads, and to outline Council’s requirements for provision of stock underpasses on local roads exceeding 500 
vehicles per day. 
 
The person in charge of moving stock across or along a road does not need formal permission from Council 
except for the following statutory requirements: 
 

·  For roads with declared Control of Access the consent of MRWA is required. 
(MRWA Act 1930, Section 28A (4)), and 

·  For road s within a town the permission of the Director General is required. (RTC 2000 Regulation 
277). 

 
A person droving stock on roads shall; 
 

·  not leave stock unattended (RTC 2000 Regulation 275), and 
 
·  Provide reasonable warning and not cause unreasonable delay to approaching traffic (RTC 2000 

Regulations 276). 
 
The RTC 2000 allows the person in charge of moving stock on a road to install temporary road warning signs 
(Regulations 297 & 276), and to display an orange flashing warning light on a vehicle (Regulation 289). 
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3. PRECAUTIONS FOR TAKING STOCK ONTO A LOCAL ROAD R ESERVE 
 
3.1 General 
The RTC 2000 requires the person in charge of stock on a road to: 
 

·  Take all reasonable precautions to warn approaching traffic of the presence of the stock, and 
 
·  Arrange the moving of the stock at such times, and in such numbers, and establishes such control of the 

stock on the road, as is likely to prevent it causing unreasonable delay to the passage of other traffic. 
 
3.2 Reasonable Warning 
Reasonable precautions to warn approaching traffic with warning signs and devices is provided in the Technical 
Guideline of this Policy (Section 3). 
 
3.3 Costs 
The person in charge of the stock is responsible of the supply, installation and removal of the road traffic signs 
and devices associated with the stock movement on a road. 
 
 
4. STOCK UNDERPASS ON ROADS WITH HIGH TRAFFIC VOLUM ES 
Where a road's annual average daily traffic volume exceeds more than 500 vehicles per day, a stock underpass 
maybe considered as the preferred method of moving stock across the road. 
 
4.1 General 
A stockowner may install an underpass under a local road subject to compliance with the requirements of these 
guidelines. There are conditions on the design, construction, and maintenance. 
 
4.2  Costs 
There is no fee for Council to process an application. The applicant shall be responsible for all costs associated 
with the design, construction and maintenance of the underpass structure. 
 
4.3 Design and Construction 
For sections of the underpass that are within and at the boundary of the road reserve, the design shall be 
approved by Council and the construction shall be undertaken by Council or Council approved consultants and 
or contractors. 
 
4.4 Maintenance 
The applicant shall maintain the underpass. The maintenance of the underpass by the applicant includes removal 
of built up material and repair of any damage to the road infrastructure within the road reserve. 
 
4.5  Applications 
A person wishing to install a stock underpass must submit an application to Council. 
 
4.6  Approval 
Approval of an application shall include a condition that a Stock Underpass Agreement be signed by both the 
applicant and Council before commencement of any work in the road reserve and shall indicate the extent, if 
any, of Council’s contribution to funding the underpass. 
 
4.7  Specifications 
Stock underpasses generally consist of reinforced concrete box culverts of a size suitable to allow safe passage of 
the stock and the farmer. Sizes for these structures may, for example, be: 
 

·  1200 x 1200 mm Sheep movements, 
·  1500 x 1500 mm Sheep movements where the stock owner may access the underpass, or 
·  1800 x 1800 mm Cattle movements and where the stock owner may utilise a vehicle in the underpass. 
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5.  TECHNICAL GUIDELINES 
 
5.1.  General 
The removal or covering of stock crossing signs when not in use is mandatory. Signs that are displayed while not 
in use may bring all signing into disrepute and may result in motorists disregarding warnings.  
 
5.2  Stock Crossings with Sight Distance Greater Than 300 Metres 
Where a stock crossing is located such that approaching motorists can see the stock crossing point from more 
than 300m away, signing should be as per Figure 1.  

 
 
FIGURE 1 - Typical Stock Crossing Site – for bitumen roads/gravel roads. 
 
NOTE: Gravel roads – there is no requirement for orange flashing lights 
 
The crossing should desirably not be used when sun glare will interfere with drivers' view of the traffic signs or 
stock on the road.  
 
Where stock movements are adjacent to or encompass an intersection, STOCK AHEAD and ON SIDE ROAD 
signs should be used on the side roads, to alert motorists entering the road that there is stock on the road. The 
location of the STOCK AHEAD sign should be based on a distance from the stock crossing as shown in Table 
2. 
 
 

Table 2 – Were the placement of STOCK AHEAD signs equal 2 x the distance of the posted speed limit 
 

POSTED SPEED LIMIT 
KM/HR 

MINIMUM SPACING DISTANCE 
METRES 

60 120 
70 140 
80 160 
90 180 
100 200 

110/ State Limit 220 
 
 
5.3  Stock Crossings with Sight Distance Less Than 300 Metres 
If the stock crossing site is positioned such that approaching motorists cannot see the stock crossing point from 
at least a minimum of 300 metres away during the day, then signage should be as shown in figure 2. 
 
The REDUCE SPEED and the STOCK AHEAD signs should be visible at the same time to the approaching 
motorist. 
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FIGURE 2 - Signing at stock crossings with sight distance less than 300m 

 

TABLE 3 – Were the placement of REDUCE SPEED Signs equals .5 x the posted speed limit  

Posted Speed Limit  
km / hr  

Minimum  
Spacing Distance 

60 30 
70 35 
80 40 
90 45 
100 50 

110/State Limit 55 
 
5.4  Use of Stock Crossings during Night-Time, Periods of Poor Visibility or Hazardous Locations 
Daylight use of stock crossings is preferred. Where the stock crossing is proposed to be used during night time, 
periods of poor visibility or in a hazardous location, the following actions should be taken: 
 

·  Signing and flashing rotating orange light should be carried out in accordance with Figure 1 (See also 
Sections 6.0 and 7.0), 

 
·  Any person standing on or adjacent to the road for the purposes of controlling stock should wear 

clothing with reflective strips, 
 
·  Lighting should be sufficient to clearly illuminate stock on the road formation in the vicinity of the 

crossing point.  
 
·  The sign STOCK AHEAD PREPARE TO STOP (MR-WAW-6) should be considered for use. With 

reference to Figure 1, the STOCK AHEAD PREPARE TO STOP sign should be positioned in place of 
the STOCK AHEAD sign. 

 
5.5 Droving of Stock along a Road 
Where it is necessary to move stock more than 100m along a road reserve, signs should be erected along the road 
shoulder in accordance with Figure 3. In addition, a lead vehicle and/or a tail vehicle should be placed in front 
and/or at the rear of the stock to warn approaching motorists. The vehicles should be located at a distance from 
the stock as shown in Table 2. 
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FIGURE 3 - Signing for droving of stock 
NOTE: Where stock can be moved along the road reserve without stock or vehicles traveling on the 
carriageway, it remains necessary to adhere to the signage shown in Figure 3. 
 
 
 
6.0 SIGNS 
The conditions of the following publications have been described in this guideline: 

 
·  Main Roads Signs Index and relevant guidelines, 
 
·  Occupational Safety and Health Regulations 1996 Act, and 

 
·  Relevant Australian Standards. 

 
Therefore, this guideline provides sufficient guidance for a person wanting to take stock onto a road to comply 
with the necessary standards. If required, further information can be obtained by contacting Main Roads. 
 
Signs should be erected in accordance with these guidelines and Main Roads Standard 
Drawings 9548 - 0106 and 8720 -0762. All signs shall be rigid. The class of retro reflective material used shall 
be Class 1. 
 
Signing should be displayed prior to and during the stock movement. Signs and flashing orange warning lights 
should be positioned and erected so that: 
 

·  they are properly displayed and firmly secured so as to prevent them being blown over by the wind or 
passing traffic, and 

·  Signs may be placed on the roadside or road shoulder and should be at least 1m clear of the road lanes. 
 
The signs and any flashing orange lights should be displayed or installed immediately prior to the stock being 
driven on to the road reserve and folded over or removed as soon as the stock are no longer in the road reserve. 
 
Signs are a specified treatment in this guideline, and typical signs are listed in Table 4. 
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TABLE 4 - List of typical signs for Stock Crossings and Droving of Stock 
 

"STOCK AHEAD" 
 

AS 1742.2 Designation T1-19B 
Sign Size: 1200 x 900mm (sealed roads) 
OR 900 x 600mm (unsealed roads) 
  

"REDUCE SPEED" 
 
AS 1742.2 Designation G9-9A 
Sign Size: 1500 x 750mm 
  

"NEXT ... KM" 
 
AS 1742.2 Designation W8-17-1B 
Sign Size: 750 x 450mm 
  

"ON SIDE ROAD" 
 
AS 1742.2 Designation W8-3B 
Sign Size: 750 x 500mm 
  

"STOCK AHEAD PREPARE TO STOP 
(With Flashing Yellow)" 
 
Main Roads Designation MR-WAW-6B 
(See Section 2.3) 
Sign Size: 1100 x 1600mm 
Sign Dimensions 
Sign Post Dimensions 
 
  

 
 
7.0  VEHICLE MOUNTED WARNING DEVICE 
The flashing orange warning light shall comply with the equipment described in the Road Traffic (Vehicle 
Standards) Regulations 2002. Vehicle indicator lights do not constitute a flashing orange warning light. 
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POLICY:     ROAD WORKS ON COUNCIL ROADS 
 
POLICY NO:     6.8 
 
SECTION:     ENGINEERING 
 
COUNCIL MEETING HELD:   21 AUGUST 2009 
 
DATE TO BE REVIEWED:   AUGUST 2010 
 
 
That Council adopts Main Roads Western Australia’s Code of Practice for “Traffic Management for 
Works on Roads” which includes road works on Counci l controlled roads. 
 
Contractors working on Council road reserves are required to submit appropriate Traffic 
Management Plans in accordance with the above Code of Practice for approval by the Manager for 
Works before proceeding with any works. 
  
 
 
 


